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IHopsinox
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MOY «bopucnoJibckasi Ha4YajabHas 001eo0pa3oBaTebHas HIKOJIA»

1. O6mme nos10:xkeHUS
I.1. Hacrosmmi [Topsimox ydera MHKPOITOBPEXK ICHUN (MHKPOTpPaBM)

pabotHukoB MOY «bopucnosbckas HayalibHas oOmieo0pa3oBarenbHas mkosia» (aanee — [lopsanox)
OTpe/ieNiieT TMpOLENypy ydyeTa M PAcCMOTPEHHE OOCTOATENbCTB W MPUYMH, MPUBEIIIUX K
BO3HUKHOBEHHIO MUKPOTIOBPEKIECHUI (MUKPOTpPaBM) paOOTHHUKOB C II€JIbIO COBEPIICHCTBOBAHUS
BHYTPEHHHUX TIPOLIECCOB yImpaBieHus oxpaHoil Tpyna B MOVY«bopucnonbckas HadaibHas
o01eoOpazoBaTeNbHas KOy (Jajiee — OpraHu3aIvs) U MPeayNpexICHUS MTPOU3BOICTBEHHOTO
TpaBMaTU3Ma.

1.2. Y4er MUKPOMOBPEKICHHUIM (MUKPOTPaBM) paOOTHHUKOB OCYIIIECTBIIIETCS MMOCPEICTBOM cOopa U
peructpanuu MHGOPMAIUU O MHUKPONOBPESKICHUSIX (MUKPOTpaBMax), HMCXOJs W3 CHEHU(PUKU
NEeATEIbHOCTH OPraHU3alluy, JOCTUKEHUM COBPEMEHHON HAyKU M HAWIIYYIIHX IIPAKTHUK.

1.3. Yder MHUKpONOBpeXACHUNA (MHUKPOTpaBM) pPaOOTHUKOB W PACCMOTPEHHs] OOCTOATEIbCTB U
MPUYMH, OPUBEALIUX K HUX BO3HUKHOBEHHIO, OCYIIECTBIISIETCS pPaOOTHUKOM, Ha3HAYEHHBIM
MIPUKA30M PYKOBOJUTENS OpraHu3anuu (fajee — OTBETCTBEHHbI 3a MHKPOTPaBMbI), B
cootBeTcTBUU C [lopsankom u 3akoHO1aTENBCTBOM PO.

2. Kakue MuKponoBpex1eHusi (MUKPOTPaBMbl) PA00OTHUKOB MOJIEAKAT YUETY

2.1. Ilox MUKPOTIOBPEKACHUSIMU (MUKPOTPaBMaMH) TOHUMAIOTCS CCAIMHbBI, KPOBOIOATEKH, YITHObI
MATKUX TKaHEH, MOBEPXHOCTHBIE pPaHbl U JPyrue MOBPEXKICHHS, MOJTy4YEeHHbIE PAOOTHUKAMU U
JPYTUMU JIUI[AMH, YYaCTBYIOIIMMHU B POU3BOJICTBEHHOU JIEATEIbHOCTH OPraHU3alliy, YKa3aHHbIMU
B yactu BTopod ctatbu 227 TpymoBoro kojekca P®, mpu HMCHOJIHEHUHM UMM TPYIOBBIX
00s13aHHOCTEH MM BBINOJIHEHUH KakoW-1MO0 paboThl Mo mMopydeHHIo paboTonarens (ero
NIPEJCTaBUTENSA), a TAKXKE MPH OCYIIECTBICHUN HHBIX NPAaBOMEPHBIX JAEHCTBHUM, 00yCIOBICHHBIX
TPYIOBBIMU OTHOILIEHUSIMU C paboToaaTeneM J1u0o COBEpIIaeMbIX B €r0 MHTepecax, He MOBJIEKIINe
paccTpoiicTBa 370pOBbsSl MM HACTYIUIGHHE BpPEMEHHOM HeTpyaocnocoOHocTH (maiee —
MHUKPOTPAaBMbI pa0OTHUKOB).

3. OcHOBaHHS y4eTa MUKPOTPAaBM Pa0OTHHKOB

3.1. OcHoBaHMEM ISl pETUCTPAllMd MUKPOTPABMBbI PaOOTHHKA M PACCMOTPEHHUS] OOCTOSTENBCTB U
NPUYUH, TPUBEAIINX K €€ BO3HUKHOBEHHIO, SIBIISETCS OOpalleHHe MNOCTPaJaBIIEro K CBOEMY
HEINOCPEACTBEHHOMY WJIM BBILIECTOSIIEMY PYKOBOIMUTEINIO, OTBETCTBEHHOMY 32 MUKPOTPaBMbl B
YCTHOH WJIM MMUCBMEHHOU hopme.

3.2. IlocTpanaBiiuii BpaBe 00paTUTHCS 32 HEOOXOAMMON TIEPBOM MOMOIIBIO U (M) MEIUITUHCKOM
IIOMOILIBIO.
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3.3. OmnoBelIeHHbI HENOCPEACTBEHHBI WM BBIIIECTOAUIMN PYKOBOIUTENb IOCTPAJaBLIETO
HE3aMEUIUTENbHO  MH(POPMHUPYET JIIOOBIM  JOCTYIHBIM  CIIOCOOOM  OTBETCTBEHHOTO 32
MuKpoTpaBMsl. [Ipu uapopMupoBannm coodmaercs:
e (ammnms, uMs, 0TYECTBO (IPY HATMYHMH) MTOCTPAIABIIETO paOOTHHUKA, TOJDKHOCTD, CTPYKTYPHOE
[IO0Apa3/ICIIEHUE;
e MECTO, JlaTa ¥ BpeMs MOJy4eHHs] paOOTHUKOM MUKPOTPaBMBI;
e XapakTep (omucaHue) MUKpOTPaBMBbI;
e Kparkas nuH(opMaIus 006 00CTOATEIBCTBAX OTYICHUS pAOOTHUKOM MHUKPOTPABMBI.
4. PaccmoTpenne 00CTOATEJHCTB M IPUYUH MUKPOTPAaBMbI pa00THHKA
4.1. Ilpn nomyyeHnr MHGOPMALMU O MUKpPOTpaBME€ pabOTHUKA OTBETCTBEHHBIN 33 MUKPOTPABMbI
paccMaTpuBaeT OOCTOSATENHCTBA M NPUYMHBI, TPHBEANINE K €€ BO3HHKHOBEHHIO, B CPOK [0 3
pabouux THEH.
4.2. 1lpu BO3HUKHOBEHHUH OOCTOSTENHCTB, OOBEKTUBHO MPENATCTBYIOUIUX 3aBEPLUICHUIO B
yKka3zaHHbI B nyHkTe 4.1. Ilopsaka cpok paccMOTpeHHs] OOCTOATENbCTB U MPUYNH, MPUBEIIINX K
BO3HMKHOBEHHIO MUKPOTpaBMbl paOOTHHKA, B TOM 4YHCIE [0 MPUYMHE OTCYTCTBHUS OOBSICHEHUS
MOCTpaJaBIIero pabOTHHKA, CPOK PpAaCCMOTPEHHsI OOCTOSITENLCTB M NPUYMH, MPUBEIMIMX K
BO3HUKHOBEHHUIO MUKPOTPAaBMBI PaOOTHHUKA, ITPOJIEBACTCS, HO HEe 0oJiee 4YeM Ha 2 pabouux JHSL.
4.3. IIpu paccMOTpeHUH OOCTOSITENBCTB U MPUUMH, MPUBEALUINX K BO3SHUKHOBEHUIO MHUKPOTPABMBI
paboTHUKA, OTBETCTBEHHBIH 32 MUKPOTPaBMBI BIIPaBE:
e 3ampamnmBaTh 0OBSICHEHUE TTOCTPAABIIETO pabOTHUKA 00 0OCTOSTENbCTBAX, JJFOOBIM JTIOCTYITHBIM
CrocoO0M, B TOM YHCJIE TOCPEICTBOM 3JIEKTPOHHOTO IOKYMEHTO000POTa;
e TPOBOJUTH OCMOTP MECTa MPOUCILIECTBUS;
e (UKCUPOBATh 0OCTOATEIHCTBA MPOUCIIECTBUS TTyTeM OGOPMIICHUS CXeM, IpoBeneHus (HoTo- U
BH/JICO3AITUCH;
e TMpUBJIEKATh MOCTPAJaBUIEr0 pabOTHUKA JIMYHO WM YEpe3 CBOUX IpEACTABUTENEH, BKIIOYAs
MpEeACTaBUTENCH BEIOOPHOTO OpraHa MepBUYHOM NMPO(COr03HOM OpraHu3aIiy;
e TMpUBIEKAaTh HEMOCPEACTBEHHOTO WM  BBILIECTOAILIETO PYKOBOJAUTENS  MOCTPaJaBIIEro
paboTHUKA, PYKOBOJAUTEINS CTPYKTYPHOTO MOIpa3eeHUs;
e TMPOBOJUTCS ONPOC OUEBUIIIEB.
4.4. TloctpamaBuimii pabOTHUK HMMEET NPaBO Ha JIMYHOE y4YacTHE HWJIM YYacTHE Yepe3 CBOUX
MpEe/ICTaBUTENIE B PACCMOTPEHHM MPUYMH U OOCTOSITENBCTB  COOBITUH, MPHUBEAIINX K
BO3HUKHOBEHHUIO MUKPOTPABMBI.
5. OgopmiieHHE UTOTOB PACCMOTPEHMSI 00CTOATEIHCTB U NIPUYNH MUKPOTPAaBMbI PA0OTHUKA
5.1. Ilo pe3ynapraram nAelcTBHM, yka3zaHHbIX B paznene 4 Ilopsaka, OTBETCTBEHHBIM 3a
MUKpPOTPaBMBI COCTABJISIET CHOPAaBKy B DJIEKTPOHHOM WM OymMakHOM BHAe 1o ¢dopMe u3
npuioxxenus 1 x [opsaxy.
5.2. CpaBka 3aBepsieTcs OJIUChI0 OTBETCTBEHHOI'O 38 MUKPOTPABMBI.
5.3. OTBETCTBEHHBIH 3a MHKPOTPaBMbl 00s3aH O3HAKOMUTH TMOCTPaJaBIIEro pPaOOTHHUKA C
pe3ylnbTaTaMu  pPacCMOTPEHHUS] OOCTOSATENbCTB M MPUYMH, TNPUBEIIIUX K BO3HUKHOBEHHUIO
MUKpOTpaBMbl. @DakT o3HaKOMJIeHUS OQGOpMIsIeTcs TIOMETKOH Ha CHpaBKe C TMOIMHCHIO
MOCTpaJIaBIIEro pabOTHUKA U AATOW 0O3HAKOMJICHHSI.
5.4. ITpu HEOOXOIMMOCTH OTBETCTBEHHBIN 32 OXpaHy TPY/Aa MPOBOAUT BHEIJIAHOBBIM HHCTPYKTAX C
MOCTpaJaBIIUM PabOTHUKAM.
5.5. OTBeTCTBEHHBIH 3a MHUKPOTPAaBMbI PErUCTPUPYET MHMKpPOTpaBMYy paOOTHHKAa B IKypHaie,
odopmieHHOMY 110 00pasity u3 npuioxenus 2 k [lopsaky.
5.6. Tlo wuroram paccMOTpeHHsT OOCTOSATENBCTB M NPUYMH, HPUBEALINX K BO3HUKHOBEHMIO
MHUKPOTPaBMbI Pa0OTHHKA, OTBETCTBEHHBIH COCTABISET C y4acTHEM PYKOBOJUTEINS CTPYKTYPHOIO
MOJIpa3/ieieHusl MOCTPaJaBIIero pabOTHUKA, OTBETCTBEHHOTO 3a OXpaHy TpyJda MPOEKT NepedHs
MEPONPUATHI MO YCTpAaHEHUIO MPUYHH, MPUBEAIINX K BOSHUKHOBEHUIO MUKPOTPAaBMbI pabOTHUKA,
B TEUEHHE 7 pabouux THEH cO THS YTBEP)KJICHHS CIIPABKH.
5.7. IIpn OArOTOBKE MEPEUHS MEPOIIPUATUI YUUTHIBAKOTCS:
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0OCTOSATENIbCTBA  TOJYYEHUS MHUKDPOTPAaBMBI, BKIIOYas HCIOJb3yeMble  00OpyJOBaHUE,

WHCTPYMEHTHI, MaTepHuajbl M ChIpbe, NMPHEMbl padOThl, YCIOBHS TPYAd, M BO3MOXXHOCTb HX

BOCITPOM3BE/ICHUS B CX0KMX CUTYallUAX UM Ha JIPyTUX padOYuX MecTax;

OpraHu3alMOHHBIC HEJOCTATKU B (DYHKIIMOHUPOBAHWN CHCTEMBI YIIPABICHHUS OXPaHOH TPyaa;

¢bu3nveckoe cocTosiHue pabOTHUKA B MOMEHT MOJYYE€HUSI MEKPOTPAaBMBI;

MepBbI 110 KOHTPOJIIO;

MEXaHU3MBbl OIEHKH 3()()EKTUBHOCTH MEp MO KOHTPOJIO W peaju3aliy Mpo(UIaKTHYeCKHX

MEpOIPUITHH.
5.7. OTBETCTBEHHBIN 32 MUKPOTPABMbI MIPEICTABISIET MPOEKT NEPEUHS, YKA3aHHOIO B MyHKTE 5.5.
[Topsinka, Ha YTBEPKICHUE PYKOBOOUMENIO OP2AHUZAYULL.
6. IlopsaioK U CPOKU XPaHEHUS JOKYMEHTOB
6.1. OTBETCTBEHHBI 3a MHUKPOTpaBMbI O0ECHEUMBAET XpaHEHUE CIPABOK U JKypHAJIOB y4yeTa
MUKpPOTPaBM B TEUYEHUE 00HO20 200a CO JHS JaThl MPOUCIIEINIEH MHUKPOTPAaBMbI U MOCIEIHEN
3aMKCcHU B XKypHaJe.
6.2. JlokymeHTbl, yka3zaHHble B myHkTe 6.1 Ilopsiaka, XpaHsTcsi B OpraHu3alMd B MecTaX, K
KOTOPBIM MMEET JOCTYI TOJBKO OTBETCTBEHHBIE 32 MUKPOTPABMBI U 32 OXpaHy Tpy/a.



